x                                  PRECIS-WRITING
is good, but in a passage which is intended to give the reader as
effectively and quickly as possible the gist of the matter, the
writer must aim at it with particular care. The ideas of the
original should be transported into the precis in plain and simple
language. In doing so, care should be taken that it conveys the
exact meaning of the text. Should there be any ambiguity in the
original in respect of a sentence or clause, it is preferable to use
the words of the text rather thai give rise to a possible mis-
statement.
6.    Smoothness.
Very often the writer of a precis in his desire for brevity
produces a series of jerky sentences, of course, in the proper
order, containing the gist of the matter. But it amounts to a
pursuit of false economy of expression. It means that the parts
do not fit neatly together, and thus the effect of the whole is spoilt.
All that is to be done by the precis-writer is to supply a few
link words such as * but * or * and *. The effect of inserting these
small words is to replace jerkiness by smoothness, and every
precis must aim at smoothness which is a good literary quality.
8.    Unity.
Above and beyond all these things there is needed something
which every precis must have. That is what is known as unity
of thought. The precis must be an organic whole, not a mere
sum of its various parts. To a reader, who has not read the
original* it should appear a separate entity. The narrative must
be continuous and the connecting links between one point and
another must be obvious. The parts of a precis must not only
be efficient parts, but they must be knit together indivisibly.
Unity is the really vital quality of a precis, and without it the
precis remains incomplete, a mass of words not yet fused into a
Jiving thought. A well-made precis is a complete literary form in-
dependent of the passage from which it is derived. Its obedience
to the laws of literature is involved in its possession of unity.